ULV REQUEST FOR PUBLICATION
Date of Request:       
Name:     




Sponsoring Team/Committee:      
Event Title:      
Brief Event Description:      
Date (s):       


Start Time:        FORMCHECKBOX 
 AM  FORMCHECKBOX 
 PM
   End Time:        FORMCHECKBOX 
 AM  FORMCHECKBOX 
 PM
Please include announcement in the following:

 FORMCHECKBOX 
 Bulletin
   FORMCHECKBOX 
 Platform Announcement 
   FORMCHECKBOX 
 Slide (PowerPoint)

 FORMCHECKBOX 
 Flyer

 FORMCHECKBOX 
 Weekly Email Update
             FORMCHECKBOX 
  Quarterly Newsletter 

 FORMCHECKBOX 
 Website
Dates to run:       

(Platform announcements limited to no more than 3 times per event)
Announcements should be submitted in writing, email or by phone  NO LATER THAN NOON ON WEDNESDAY in order to be included in the Sunday bulletin and/or platform announcements.  Newsletter articles are due the second Tuesday of the month prior to publication.  Email submission of your announcement, article, graphics and pictures are preferred and should be sent to unitylv@rcn.com. The following are acceptable formats: .jpg, .gif, .PDF, .pub, .doc (Word), PowerPoint.  Content is subject to editing. All requests will be handled with prayerful consideration and decisions will be made based upon the integrity of time for Sunday celebrations, availability of space and prior commitments.
Or enter text below.  If necessary, editing may take place due to space limitations.

     
FOR OFFICE USE ONLY

Approved by:_____________________________     
Date ____ / ____ / ____

· Refer to Board for Approval

· Added to Church Calendar
· Bulletin Announcement

· Video Slide

· Platform Announcement
· Weekly Email Update


· Newsletter

· Website
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