Event Debrief for ______________________________________________

(Event Name)

Event Date:




Event Attendance:

Event Income: $



Budget:

Event Expenses: $



Net Income: $

Event Summary:



What went well?:

What would you improve or suggest if the event is done again?:

Please use additional pages for other comments, suggestions etc.  Attach any supporting documents (feasibility plan, flyers, contacts, pictures, etc).
